from here on

every line is .
numbered (02) !

(03)

introductory
phrase in italics in %
preamb. phrase (05)"
first letter in an (06) :
subordination is a (07)

small one

subordinations in
preamb. phrase

Having devoted attention there are some delegates who
do not know how to write a resolution,

> (01) 4 THE FORMAL CLEARING OFFICE, ]

all on one top right position
capital letters \ vertical Iine; on page Page 1 of 2
FOR»UM: The Formal Clearing Office 1 space
1 space QUESTION OF: The formal aspects of a resolution
2 space SUBMITTER: v The Head of Formal Clearing
>

address in
capital letters

comma at the

< end of preamb.
. . phrase
Recognizing the most faults are only small but important
ones,
< 1 space
between

space between
line numbers and
phrases

operative
clauses get
numbers

enumerations
in operative
clause

a)

b)

(20) !
(21) |
(22)

(19) >

it,

Emphasizing every line from the address in capital letters

has to be numbered,

Fully aware of the fact that under normal conditions the

<

esolution is structured in: <
preambulatory phrases to describe the
problem of the topic and, <

+ Taking note that reading this resolution carefully and
using it as a template contributes to avoid these typical

preamb. phrase

colan before

subordinations

comma at end
of

- , operative phrases to express solutions for

content of a resolution acts a more important and
meaningful role tha{n in this resolution,

1.

(23) :

sub-
enumerations in
operative clause
i.

ii.

(24) !
(25)

e

subordinations

1 space between
pramb. phrase and
operative clause

(26) .
@27
(28) !
(29)

(30)
(31) :
(32) !

b)
c)

all on one
vertical line
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problems in operating: <
4 Word processing programs, such
as: <«

4 Considers sometimes writing a resolution takes
i along problems because delegates might have

colan before
enumerations

colan before

A Microsoft Word,
+ and Open Office,

sub-
enumerations

g]ray|be WordPad, first letter in an sub-
i . enumeration is a
» Microsoft Editor,

Computers it selves,

Or even their brains t

this stupid point and surreptitl

AVertising; e

abo

small one

comma at end of
(sub-)enumerations

semicolon at end of
operative clause




introductory
phrase underlined
in operative clause

space between
numbers and
phrases

space between line
numbers and
operative numbers

no space
inside of an
operative
clause

top right position
on page

1 space

semicolon at end of
operative clause

enumerations
in operative
clause

a)

b)

space between
a), b), ... and
the phrase

first letter in an
enumeration is
a big one
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—Q@)TQ-—PReguests all delegates to ask the members of the
(34) ¢ + Formal Clearing Office if there are difficulties or
(35) | 1 uncertain aspects in writing the resolution;

m=(363==g=p : Further recommends taking a look at the
(37) 1 » introductory phrases you should use in a
(38) ! ' resolution;

—(-39)5 4. ! Draws the attention to the fact that every delegate
(40) + has to use the tabulator button to set always the
(41) . . same amount of space between the numbered
(42) ' lines and the phrases and between the numbers of
(43) + the operative phrases and themselves, or to move
(44) subordinated phrases or words uniformly to the
(45) i i right; <
(46) L5, ! Deplores some delegates to use the respective
(47) + amount of space:

T . T 4 OO P Do EeT e Pa0e S|
(49) ! + position and the next phrase and
(50) ! between all preambulatory and
(51) . : : » operative phrases,

(52) : pb) | Two spaces between the resolution
(53) 1 head and the address in capital
(54) : ! ' letters,

_(55) E | c)> 1 And never a space inside of an
(56) unfinished preambulatory or
(57) ! ! ! ' operative phrase;

T S

(58) | 6. . Confirms that at the end of a preambulatory
(59) ! + phrase has to be a comma and at the end of an
(60) + operative one a semicolon, with a comma after a
(61) subordinated phrase in the middle;
(62) + 7.+ Calls upon all delegates to use only so much
(63) ! ' paper as it is necessary by writing in Times New
(64) + Roman, always in size 12;
(65) ' 8. 1 Declares accordingly that a resolution can only be
(66) + send to the Approval Panel and so be debated
(67) ! » sometime, if it has the sticker of the Formal
(68) ! + Clearing Office, which is only available for
(69) + delegates who are writing their resolution like this
(70) sample one in a formally cleared way. g

all on one

vertical line

dot at end of
resolution




